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John Doe,  CPA

EDUCATION:

Bachelor of Business Administration in Accounting, 1994




University of Texas at Arlington, TX

EXPERIENCE:

XYZ Co. - Dallas, TX







2/01 - Current
Division Controller
· Responsible for general accounting activities for division, including accounts payable/receivable, fixed assets and  collection. 

· Flash monthly and quarterly P&L, budget preparations and variance analysis.

· Provide general supervision of accounting staff, including acting as a resource for questions, addressing financial controls, providing work direction and establishing policies and procedures.

· Ensure the accuracy and maintenance of general ledger accounts and financial statements and reconciliation to sub-ledger.
ABC Co.  Dallas/Nashville






9/97 - 01/01

Accounting Supervisor

· Responsible for general/cost accounting activities including reconciling the general ledger, costing inventories, producing financial statements and other managerial reports.

· Provide general supervision of accounting staff, including acting as a resource for questions, addressing financial controls, providing work direction.

· Handle ad hoc requests from manager. Participate in special projects and team.

· Manage the cost accounting functions including monitoring of cost control system and interpretation of cost accounting information to management.

·


Senior Accountant







4/97 - 08/97
· Fully responsible for consolidation of financial statements and reporting the same to corporate.

· Preparation of cash flow statement and trend reports

· Analyze general ledger accounts and develop roll forward schedules

· Instrumental in establishing policies and procedures for the branches

· Review and examine various reports prepared by staff accountants

·


Cost Accountant








4/95 - 04/97
· Monthly reconciliation of inventory and other cost related accounts

· Analytical review of financial statements and other month end reports

· Designed various inventory schedules for upper management

· Part number and standard cost maintenance.

· Performed physical inventories at various branches

· Review and examine variance reports.

AAA Co, Dallas, TX







8/94 - 01/95
Staff Accountant

· Responsible for A/R and A/P processing

· Analyze month-end financial and make necessary accruals

· Other financial reporting tasks, such as A/R aging, cost allocation, Trend reports etc.

SKILLS


Knowledge of Windows, JD Edwards, AS400, Lotus 123, Excel, MS word, AmiPro.

