XXXXXX   XXXXXX, CPA

Education
Bachelors of Business Administration, University of Houston, Houston, Texas,  December, 1988.

Experience
Xxxxxx xxxxx ,    

Audit Senior Manager
September 1992 to Present

· Responsible for the timely and correct filings of clients’ Annual Reports on Form 10-K, Quarterly Reports on Form 10-Q, and Annual Meeting Proxy Statements, in connection with the annual audits and quarterly reviews.

· Assisted the client in the preparing the clients’ pro forma financial statements on a quarterly basis, and for major transactions.

· Assisted the clients with mergers and acquisitions, including the filing of Registration Statements on Form S-4, assisting the client in preparing purchase price allocations, and determining adjustments related to stepped-up values of purchased assets.

· Assisted the clients in preparing responses to accounting questions included in Securities and Exchange Commission review comment letters. 

· Assisted the clients with common and preferred stock offerings, including the filing of Registration Statements on Form S-3 and related Prospectus Supplements and preparing “comfort letters” to underwriters.

· Assisted the clients in the preparation of Current Reports on Form 8-K.

· Responsible for the preparation and presentation of reports to Audit Committees.
Other Client Responsibilities

· Responsible for the audits of other clients, including fee negotiation, execution of the audit, preparation of the financial statements, and maintaining the overall client relationship.

· Experience includes audits of partnerships owning multifamily development property, multifamily operating property, retail centers, office buildings, industrial buildings, and hotels.

· Experience also includes audits of real estate pension funds, property management companies, liquidators of land holdings, freight forwarders, engineering companies, and financial institutions.

Audit Senior 
January 1989 to September 1992

· Responsible for the planning and execution of audits of clients in various industries, including financial institutions, not-for-profit entities, oil and gas producers, oil well drilling companies, petrochemical engineering and construction companies, and insurance companies

· Responsible for the planning and execution of various phases of internal audit for a financial institution client.

Computer Skills
Proficient in Windows, DOS, and Macintosh operating systems.  Proficient in specific software packages including Word, WordPerfect, Excel, Lotus 123, Lotus Notes, Internet Explorer, Netscape Navigator, PowerPoint.

