Q&A Financial Recruiting                              (972) 720-1020                               E-mail:  Careers@qas.net

XXX X

EDUCATION
UNIVERSITY OF TEXAS       Austin, TX        1997




Bachelor of Business Administration, Finance




Major G.P.A. 3.5/4.0                  Overall G.P.A. 3.4/4.0

EXPERIENCE
XXX XXXXX
       Dallas, TX         June 1997-present

Analyst
January 1998- present

· Prepared annual budgets and cash flow analysis

· Presented quarterly variance reports, business plans & potential acquisitions to XXXX Investment Committee and XXX XXX  

· Managed daily operations for nineteen multi-family properties

· Underwrote numerous assets for various acquisition projects

· Participated in the marketing and disposition process by compiling market and asset-specific information 
 


Acquisitions Analyst  June 1997- December 1997

· Coordinated and compiled due diligence material used to underwrite large commercial and multifamily portfolios

· Projected Cash Flow Analysis of commercial and multifamily properties for portfolio acquisition   

· Participated in   XXXX Group’s College Recruiting Program




Merrill Lynch        Austin, TX        January 1997-May 1997




Internship

· Tracked performance of client portfolios
· Researched potential stock investments

· Created weekly summary reports

COMPUTER

Excel, Lotus, Microsoft Word, Project, Power Point  
SKILLS


ACTIVITIES

Dean’s List Honoree 
& HONORS

UT Financial Association




Golden Key National Honor Society
Community Service--  CASA, Salvation Army Soup Kitchen, Junior Achievement 

