PROFESSIONAL EXPERIENCE

Xxxxxxxxxxxxxxxxxxxxxxx    Dallas, Texas.

 Corporate Controller.  March 1997 to Present.

· Implemented Platinum SQL accounting system on desktops and converted information from Quickbooks. Designed chart of accounts for optimum use by our software development company, departments and subsidiaries.

· Responsible for the management and continued development of all aspects of accounting and human resources.  Provide accounting consultation for foreign operations and consolidation of financials.

· Developed and designed a Financial Reporting package using FRx for management and investors. Currently developing new financials using Crystal Reports.

· Developed and presented annual budget and forecast, detailing key accounts. Currently assisting in development of a 1999 Operating Plan.

· Established initial policies and procedures necessary to ensure accounting integrity.  Research various GAAP pertaining to software development issues and miscellaneous accounting issues.

· Responsible for all accounting functions for aircraft company, including sale of aircraft and closing.

· Established and implemented fixed asset system and identification process.

· Supervised small accounting and administration staff.

Xxxxxxxx xxxxxxxxxxx Company - Secondary Metals Processing Division.  Dallas, Texas.

Branch Accounting Coordinator.  October 1994 to February 1997.

· Supervised accounting personnel and office managers at eleven branch locations in five states and secondary supervisor for eight additional locations. In addition, provided new and existing personnel training for the branches.

· Responsible for the annual Division Marketing and Operating Plans including pro forma financial statements.  Converted the budget from excel to a TM1 Database.

· Responsible for design and implementation of the Month End Reporting Package for the Division.   Trained end users on-site and via telephone support.  Reporting Package was used by the Division as an accounting tool for monthly reviewing.

· Responsible for acquisition analysis, potential acquisition due diligence, mainframe system design and testing, and PC software evaluation.

· Reduced year-end Worker’s Compensation and Property Tax adjustments $.5 million by improving monthly allocation process. Responsible for company insurance (company was self-insured).

· Analyzed internal controls and formulated recommendations for improvement updated and created policies and procedures.  Preformed intensive mainframe system design and testing and PC software evaluation.

· Division accounting responsibilities included monthly and quarterly “proofing” of hedged transactions, monthly calculation and allocation of intercompany interest, handling yearly property taxes for all branches; year-end closing, and operating bank account reconciliation (monthly volume of 20,000 checks and $30K).  

Xxxxxxxx xxxxxxxxxx International.  Dallas, Texas.

Regional Accountant.  October 1993 to October 1994.

· Responsible for producing and analyzing consolidated financial statements for multiple surgery centers.

· Prepared and analyzed quarterly cash flow statements.   

· Conducted financial and operational audits with emphasis on types of procedures performed and contractual write-offs. 

· Responsible for extensive expense trend analysis, monthly variance and revenue analysis.

· Provided financial and administrative consultation. 

· Calculated and analyzed adjustments of inventory balances and allowance for uncollectibles on a quarterly basis.

EDUCATIONAL BACKGROUND

The University of Texas at San Antonio.  Bachelor of Business Administration in Accounting (May 1993).  

COMPUTER SKILLS
Platinum SQL, AS400, Excel 7.0, Word, Lotus 123, MS-DOS, AutoImport, TM1 Perspectives, and Microsoft exchange 

