Joe Candidate

123 street

Anywhere , TX

Joe@email.com

Experience

Feb 2000 - Present:   XYZ Company, Inc., Richardson, TX., 

(XYZ is a $300M manufacturing company specializing in hardware components for the hi-tech industry)

Senior Accountant         





Sept 2002 – Present:

· Responsible for monthly inventory valuation, work order variance analysis, purchase price variance analysis and standard cost analysis on over 5,000 parts.

· Prepare monthly sales figures and inventory values by part product codes.

· Analyze gross margin and inventory trends.

· Prepare and analyze slow moving inventory reports for obsolete inventory reserves, point of sale reports for OEM products and quarterly royalty reports for royalties owed.

· Prepare quarterly sales, orders and backlog figures by customer.

· Currently implementing new costing methodology using cost centers and units produced to establish overhead rates.

· Tracked and recorded Fixed Asset additions on a monthly basis.

· Named Senior Cost Accountant - January-1997.

Staff Accountant






Feb 2000 - Aug 2002

· Responsible for coding and input of all invoices and employee expense reports.

· Responsible for computer/manual check runs, communicating with vendors and matching and filing of  voucher packages.

· Maintained and processed biweekly payroll.

· Posted all cash receipts and prepared state sales tax returns for over ten states.

· Prepared monthly bank reconciliation.  Prepared monthly adjusting journal entries and monthly spreadsheets for individual cost centers.

· Assisted in the preparation of the initial public offering for xxxxxxx, Inc. in the spring of 1992.  

Education

Bachelor of Business Administration - Accounting

TX State University, 1999

Computer Skills

HP-GrowthPower, Lotus 1-2-3, Microsoft Excel , Microsoft Word , PowerStation

             References Available upon request

